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1500 Death Benefit Claim - Active Employee
Active employees, for the purposes of death and dismemberment claims, include individuals
who:

•  Are currently employed
•  Are on a leave of absence or layoff with coverage continued by employee
•  Have terminated employment within 61 days prior to death

In the event an active employee dies, the employer shall:

1. Call either MLIC or ETF to initiate the processing of death benefits.

2. Immediately complete a Notice of Death (ET-6301).  The Notice of Death form is
available from MLIC and on the ETF internet site at etf.wi.gov.

NOTE: Last day worked is the last day that the employee was actively at work, not
the date of death.

3. Mail the completed form to MLIC.

4. Explain in an accompanying letter, the basis used if estimated earnings are used to
determine the amount of insurance.

5. Attach a newspaper obituary if available.

6. Indicate the family contact if known.

7. Enclose a certified copy of the death certificate.  If a death certificate is not immediately
available, mail the Notice of Death (ET-6301) to MLIC or ETF without it.  If the
employer is unable to obtain the certificate, MLIC will request it from the survivor.
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NOTE: "Certified" means that there will be a statement either on or appended to the death
certificate attesting that the document is a certified copy of the original death
certificate.  MLIC requires the certified copy of the death certificate before
processing any claims.

8. Include the employer’s name and telephone number in the event there is a question
regarding the claim.

The Notice of Death form provides MLIC with the necessary information to initiate the life
insurance death benefit process.  The Notice of Death provides a space to indicate whether
the employee died as a result of an accident.  Although the death certificate will ordinarily
contain this information, it is important to complete this item and provide information on the
nature of the accident if known.

Once MLIC receives the Notice of Death and all the necessary supporting documents, MLIC
will:

•  identify eligible beneficiaries,
•  request any additional documents necessary,
•  communicate with the beneficiaries directly about the death benefits that are

payable.

If there are any questions concerning the claim, please contact MLIC at (608) 277-8690.

Premiums

Premiums are payable through the month of death.  Advance premiums deducted for any
period after the date of death must be refunded.
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1501 Notice of Death (ET-6301)
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1502 Death Benefit Claim - Annuitant and Inactive
ETF is usually notified of the death of an annuitant or inactive employee either by a family
member or through an obituary.  However, if you become aware that a former employee has
died, notify ETF toll-free at (877) 533-5020 or 266-3285 (local Madison) or call MLIC at
(608) 277-8690.  If possible, supply the name, address, or telephone number of the spouse,
personal representative, or other contact person.

Upon receipt of the necessary information, ETF will initiate processing of both the WRS
survivor benefits and the life insurance claim.  ETF will notify MLIC that the claim is
payable and will provide beneficiary information.   MLIC will contact the beneficiary(ies) of
the life insurance to obtain the documentation necessary to process the claim.

1503 Death Benefit Claim - Spouse or Dependent
A Notice of Death of Spouse or Dependent Child (ET-6303) must be submitted to ETF upon
the death of an insured spouse or dependent child.  (See the sample form in Subchapter 1504.)

To file a claim:

A. The employee completes the top portion of the Notice of Death of Spouse or
Dependent Child (ET-6303).

B. Signatures of both the employee and employer agent are required.

C. A certified copy of the death certificate, if available, should accompany the notice.
NOTE:  If it is not immediately available, submit the Notice of Death of Spouse or
Dependent Child (ET-6303) without it.

D. Upon receipt, ETF will process and forward the notice on to MLIC for payment.
MLIC will contact the beneficiary(ies) to obtain the necessary documentation to
complete the processing of the death claim.

The sole beneficiary of Spouse and Dependent coverage is the employee.  In the case of
simultaneous deaths of the employee and the spouse or dependent child, payment will be
made to the employee’s estate.  Should simultaneous deaths occur, the court-appointed
personal representative of the estate should sign the Notice of Death.  A certified copy of the
legal appointment, along with certified copies of all death certificates, should be submitted
with the Notice of Death.

If the employee dies before the insured spouse or dependent, or intentionally and unlawfully
kills the insured spouse or dependent, the benefit shall be paid to the insured spouse’s or
dependent’s beneficiary in accordance with Wis. Stats. §40.02 (8), except that the person who
intentionally and unlawfully kills the insured may not receive any benefit.
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1504 Notice of Death for Spouse or Dependent Child (ET-6303)
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1505 Claim Notice and Proof for Accidental Dismemberment or Loss of Use
Coverage

When an eligible employee loses a limb, or sight, or loses the use of a limb due to accidental
causes, both the employer and the employee must complete a Claim for Accidental
Dismemberment or Loss of Use of Limbs or Eyes (ET-6302).  The claim forms may be
obtained by contacting MLIC directly at (608) 277-8690.  Instructions for filing a proof of
loss will accompany the claim form.

This form, or a written notice of an injury on which a claim may be based, must be submitted
to MLIC within 30 days after the accident, unless it is shown not to have been reasonably
possible to give such notice prior to the date it is presented.

MLIC may require a claimant to be examined at MLIC’s expense, while a claim is pending.

See Subchapter 304 for more information about accidental dismemberment or loss of use
coverage.
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1506 Claim for Accidental Dismemberment or Loss of Use of Limbs or Eyes
(ET-6302)
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1506 Claim for Accidental Dismemberment or Loss of Use of Limbs or Eyes
(ET-6302) Continued
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1507 Applying for Living Benefits
Living benefits are the proceeds of the employee’s life insurance coverage that are paid to the
employee while the employee is still living rather than to the employee’s beneficiaries after
the employee’s death.  An eligible employee can apply for living benefits for up to the full
value of the coverage in force.  The applicant can be an insured employee, retiree or spouse
or dependent child of an employee who has coverage under the Spouse and Dependent Plan.
The applicant must meet certain medical criteria to qualify.

For information about applying for living benefits, refer to Living Benefits brochure (ET-
2327).  To request a copy call ETF at 608-266-3302 or visit our Internet site at etf.wi.gov.

1508 Converting Life Insurance to Pay Health Insurance Premiums or Long-Term
Care Insurance

Insured retirees may be eligible to convert their basic group life insurance coverage to pay
premiums for health insurance or long-term care insurance.  For more information about
converting life insurance to pay health insurance premiums or long-term care insurance, the
employee may request Converting Your Group Term Life Insurance to Pay Health Insurance
Premiums brochure (ET-2325) from ETF.  The brochure is also available in the “Insurance
Forms and Brochures” area on the ETF Internet site at etf.wi.gov.  The employee should
contact ETF to request an Election to Convert Life Insurance to Pay Health Insurance or
Long-Term Care Insurance Premiums (ET-2324).


